Applications to be a YA Unit Helper
# subjected to changes due to the recent changes in the education system. Keep a lookout for regular updates!
· A YA can apply to be a Unit helper.

· Criteria: must be an active member who has paid annual capitation fee and been participating in activities organized by the YA Branch
To sign up as a Unit Helper, you need to fill up the form and submit, together with the fee# of $60, to HQ.

The form can be downloaded from the GGS Website. http://www.girlguides.org.sg/forms_download/
APPLICATIONS to be Unit Helpers ARE CLOSED early - FEBRUARY every year! For the exact date, please refer to the circular for that year.
LATE APPLICATIONS will not be entertained!
· Undergo training conducted by GGS HQ to assist Guiders in their unit
· Attend the Unit Helper Training Course / Basic Training Course (BTC) 
(whichever applicable, depending on whether the YA has achieved the Girl Guides Silver Award)

· Unit Helper Training Course is held once annually (date to be advised)
· Course fee# of $60 (Subsidised amount which may be paid via Edusave, cash, cheque or by the Unit attached to)

· Upon completion of the course, she will be a registered Unit helper.

· She will have a choice of 3 units to which she wishes to be attached to. 

· With the implementation of the 5 day week in schools, it is the responsibility of the Unit Helper to check with the Guiders of the 3 choice units on their meeting dates and etc, so as to ensure that she can help out as required. She should also ensure that there is no clash with her own studies or JC/Poly/Institute timetable.
· It is not guaranteed that she will be allocated to any of the 3 choice units as there is a quota of 1 Unit helper to 20 guides
· If for some reason, the YA cannot be allocated to the Unit of her choice, she will be allocated to a Unit based on proximity of her home
· At least 2 years attachment to a Unit #
· To qualify as a CCA, the following criteria has to be satisfied:

· Maintain 75% attendance in the allocated Unit’s Meetings within 2 years 

(Guider in charge of the Unit will submit a letter to SGGA HQ to justify)

· Attend the Unit Helper Training Course / Basic Training Course Module I 

(which-ever applicable, depending on whether the YA has achieved the Girl Guides Silver Award)

· Attend at least 5 YA Monthly Meetings each year

· The Unit Helper would have to approach HQ, along with the letter from the Guider-in-charge of the Unit, for a letter of justification. 
· The Unit Helper’s respective JC/Polytechnic/Centralized Institutes are then in-charge of allocating the CCA points to her.

· Exceptions are made for students in Polytechnic and Centralized Institutes whose course of study extends beyond two years. 
· Allowed to complete their BTC 2 and BTC 3 by the end of 3 years. 
· Only receive CCA points if they have fulfilled the above criteria at the Unit and YA level for all three years.

· Annual Unit Helper Conference – July

· Attendance is compulsory for all First Year Unit Helpers!
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